Joe Fisher
570-350-5986          JFisher117@aol.com
Joe Fisher
Wake Forest, North Carolina 
570-350-5986-cell
Psugrad117@gmail.com

[bookmark: _GoBack]Purchasing Agent with extensive experience in the following areas: 
· Over 10 (ten) years of overall experience and knowledge in the construction industry including purchasing, on site management and customer service
· Ability to read and interpret blueprints
· Ability to handle multiple projects and deadlines in a timely manner
· Analytical Skills specifically, estimating, Purchasing and review of scopes of work
· Computer / Software experience: Intermediate knowledge in the following computer programs:  Newstar, MicroSoft Word, Outlook, Excel, One Note, Box, Autodesk Design Review, and Build Pro

Professional Experience

Level Homes – Chapel Hill, NC

Purchasing Agent - January 2017 to March 2019

Coordination of new community openings with the Purchasing Manager as it relates to setting up vendors and budgets within the Newstar and Build Pro systems
Prepared bid packages.
Analyze and summarize bids
Processed variance purchase orders and change orders 
Documentation management.  Including but not limited to: vendor paperwork, plan revisions, change orders and updated scopes of work
Assisted with the implementation of cost savings initiatives with the direction of the Purchasing Manager 
Coordinated purchase orders and invoices with multiple departments, including but not limited to: Sales, marketing, Construction and Land Development.
Estimated take off’s based on building plans
Estimated site conditions based on the permitted plot plan
Reviewed and interpreted blueprints and plot survey plans
Resolved accounting related issues and concerns in conjunction with management.  
Attend frame walks.  
Track and monitor rebates

Wilson Parker Homes / DR Horton Homes – Morrisville, NC
(Wilson Parker Homes were acquired by DR Horton Homes in September 2016)


Assistant Superintendent - February 2016 to December 2016, (New Home Construction)
  
Reviewed homes daily to monitor the building process and updated the project schedule accordingly
Monitored the Inspections Process in the assigned community.
Coordinated homeowner orientations and re-walks prior to closing
Resolved major schedule conflicts to avoid delay, disruption, and profit loss
Built and maintained a positive working relationship with the sales staff, city inspections staff and vendors
Identify and implement cost savings opportunities
Assisted Senior Builder with project management responsibilities that included, but were not limited to the following:  scheduling, quality assurance, inspections, site conditions, vendor relationships, and paperwork documentation  

Mungo Homes – Raleigh/Durham, NC

Builder (Level) 1 / Assistant builder – January 2015 to December 2015 (Single Family and Townhomes)                                             
        
Monitored and ensured that the schedule was followed and completed for assigned communities
Coordinated, and scheduled material deliveries   
Monitored, coordinated, and ensured that the correct options were installed and delivered to each home
Processed purchase orders and invoices
Built and maintained a positive working relationship with the sales staff, city inspections staff and vendors
Assisted Senior Builder with project management responsibilities



Lennar Homes - Raleigh/Durham, NC (Held Multiple Positions Job Titles from May 2006 to December 2014)
       
Customer Care Associate - 2013 to 2014
            See customer care duties outlined below. Job title change due to the company’s greater need to manage warranty work
	
Customer Care Associate / Assistant Construction Manager - 2008 to 2013
In addition to Customer Care Associate responsibilities below:
Managed daily aspects of projects. Including: multiple trade and material schedules, purchase orders, home selections, local city inspections, storm water controls, and observance of safety guidelines
Reviewed trade partner work for accuracy to ensure they follow local building guidelines and regulations
Coordinated and scheduled third party engineer assessment as needed
Assisted Management in transition to HOA from builder control for multiple communities
Performed customer orientations and closing re-walks with homeowners for multiple communities
Managed on site closing process for projects ending in multiple communities
 
Customer Care Associate - 2006 to 2008
Managed and addressed customer concerns and warrantable claims in multiple communities
Set accurate expectations with homeowner regarding warrantable criteria and process
Coordinated and scheduled warrantable work with homeowners and trade partners
Managed documentation as it related to each specific customer home sites

Outdoor Advertising – Raleigh, NC

Account Executive (Sales) - May 2003 to April 2006

MI Home Products – Raleigh, NC

Area Account Manager (Sales) - April 1999 to December 2002

Education

Wake Technical Community College - Continuing Education Classes
Building Inspection for Codes, Level 1  (in progress)                                                                              June - August, 2019	 
      Residential Construction Estimating                                                                                                        2007
Green Building Fundamentals                                                                                                                 2010

The North Carolina State University - Continuing Education Classes	2006 to 2008

The Pennsylvania State University	1994 to 1998
Bachelor of Arts - Telecommunications

Additional Information / Skills Summary
· Member of the Wake Forest Board of Adjustments (2018-Present)
· Completed the Wake Forest Planning Board Academy (2018)

Skills Summary
· Ability to Review and Analyze Blueprints
· Estimating Experience
· Scheduling
· Cost Savings Assessment
· Prospecting new vendors and trades 
· Project Management skills
· Critical Thinking used for Challenge resolution.  
· Analytical Skills
· Inventory Management 
· Material Allocation and Management
· Vendor management 
· Detail Oriented
· Documentation Management
· Vendor Contract Details / Scopes of Work
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